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Evaluation of Humanitarian Action
Berlin Training
I, the undersigned, ……………………………………………………….. would like to participate in the training course on Evaluation of Humanitarian Action, which will take place in Berlin the 08 – 10 October 2012.
On confirmation of my participation from Channel Research, the payment of 750 Euro will be made in one instalment and includes training, materials, lunch, coffee breaks and one dinner at the training location for 3 days 08 – 10 October 2012. 
Accommodation is not included, but single room can be booked at the training venue at 90 Euro per night. A contingent of rooms has been reserved for this training.

I acknowledge that the deadline for payment is 01 October 2012, and that an early booking reduction of 100 Euro will be provided for those participants who pay the training fee before 01 September 2012. I also understand that my place is not guaranteed until Channel Research has received my fee, and that places will be allocated on a first come, first served basis.

Please attach your CV to this registration form.
	Name: 

	Job title:

	Organisation:

	VAT number (if applicable):

	Work Address:

	Work phone number:                                       

	Email: 

	Home address: 

	Mobile/ cell phone number:


	Need for accommodation at the training venue (90 € per night for a single-room): Yes [    ] No [    ]

	Date of arrival:

	Date of departure:


	Any specifications regarding meals (vegetarian, non-vegetarian) / accommodations / health issues / others: ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………


	Please give a brief overview of your experience of evaluations to date: ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………


	Please give a brief overview of your experience of Humanitarian Assistance to date:………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………


	What are your expected learning outcomes from this training course? ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………


	How did you hear about the course?

[   ] Channel Research Website     [   ] FACEBOOK          [   ] Email                  

[   ] Other website (please specify) __________________________________________  
[   ] Colleagues                                

[   ] Conference/Workshop (please specify) ___________________________________                                  

        [   ] Other (please specify)  ________________________________________________          

	Do you have any suggestions on how the course information might be more widely disseminated?




General Information

Training Fee: 650 EUR before 01 September 2012 or 750 EUR after 01 September 2012 to be paid in advance to Channel Research who will provide an invoice prior to payment. 
The training fee includes training, materials, lunch, coffee breaks and one dinner at the training location for 3 days 08 – 10 October 2012.
Cancellation Policy: In case accepted participants cancel their participation one month in advance from the training programme, they will receive a 100% return of payment made. If participation is cancelled two weeks in advance participants receive a 50% return on payment made. Cancellations made within two weeks of the program are not eligible for fee return. The deadline for payment is 01 October 2012.
	Payment of fee is settled by: 

	[   ] My Employer    Please specify:                   

	[   ] A Donor Agency  Please specify:                              

	[   ] Self-support

	Note: If you are sponsored by your employer or donor agency, please attach recommendation letter from your sponsoring organization informing proposed arrangements for payment of fees. 


Financial Identification of Channel Research:

	ING Bank, 3 Route d´Ohain  B-1380 Lasne, Belgium

Account No: 310 1487205 87
Name of the account: Channel Research Belgium 

IBAN: BE 67310148720587
BIC: BBRUBEBB

	

	

	


Upon acceptance of participation at the training, an invoice with the training fee will be provided by Channel Research for advance payment, latest 01 October  2012.
Signature & Date: 
Please send your completed form and CV to Ms Luisa Ortiz: ortiz@channelresearch.com or Alejandra Garcia: garcia@channelresearch.com 
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45B Route des Marnières
Phone: + 32 2 633 6529
Company No: 0864560703

1380 Ohain
Fax: + 32 2 633 3092
VAT No: 864 560 703

Belgium 
www.channelresearch.com
info@channelresearch.com
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